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What can you create in Canva?

Social Media Newsletters
nvitations nfographics
Presentations Postcards
Posters Calendars
Business Cards Invoices
Zoom Backgrounds Menus
Certificates Brochures
Videos Stickers

Cards

Bookcovers
Programmes
Wallpaper
_etterhead
_abels

Tags
Signs
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Tips to level-up
your Canva designs

Start with learn section

-ound at the top of your Canva
nome screen is a section filled with
easy to follow tutorials on branding,
graphic design basics, mastering
social media and more.

Design School
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Tips to level-up
your Canva designs

Under file, turn on show
rulers and show guides

This will make it easy to line up
elements on your page.
Guidelines do not show in your
final downloaded version.
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Tips to level-up
your Canva designs

Use filters when searching
for photos and elements

This saves so much time! Choose
the colours you want, the
orientation, static or animated and
either free or pro elements.
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Tips to level-up
your Canva designs

Keep it consistent!

Start with a template that fits your
brand style and then use your same
colour palette and fonts with every

design you create.
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Why Canva Pro?

Brand logos
3
1.Your custom Brand Kit | W H]UH
2.Background remover Brand colors Brand fonts
3.Access to more high-quality stock images 241 brand palette HEADINES. ALVARD.

- including stunning Bermuda ones! . . . 144

4. Access to over 20,000 templates Subheadings,
5.Ability to upload custom fonts
6.Magic resize function

/.Schedule direct to social channels




1ry out Canva Pro

30-DAY FREE TRIAL
$119.99/yr

Scan me with your phone
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How Calendly Works:

FOR YOU:

1.You plug in your availability into
a calendar.

2.You integrate your Zoom,
Teams, etc. for online meetings.

3.You set up an event type (or
several if you upgrade).

4.You send the link to whomever
you want to meet with.

@ CCI|end|g Individuals

Easy
scheduling
ahead

Calendly is your hub for scheduling meetings

professionally and efficiently, eliminating the hassle of

back-and-forth emails so you can get back to work.
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How Calendly Works:

FOR YOUR CLIENTS:

1.They book a time that is
available in your schedule that
suits them.

2.They receive a confirmation
email with info on how you will
be meeting (Zoom link or
directions, for example).

3.You both get reminders.

TWO FOUF

Two Four One

30 Minute Meeting
© z0min

@ Web conferencing details provided
upon confirmation.

Select a Date & Time

September 2021

13 14 15 16

21 22 23 2

27 e 29 30

& Atlantic Time (21:30) ~

> Tuesday, September 28

19:45

20:15

20:45
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@ Calendly

Pro tips:

Hard-working technology born

e Setyourself "office hours" - you from hard work

Tope Awotona founded Calendly in 2013 through sheer grit, perseverance,

don't need to be available 2am to

With everything on the line, he turned his vision of simple scheduling for

Spm every day S

e Put buffers between meetings

e Set scheduling conditions — IE, we
have it set that you can't book
within 12 hours

e Ask invitees a question — we ask

"please share anything that would

help us prepare for this meeting."
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Questions?

Email: info@twofouronebranding.com
www.twofouronetraining.com

Check out our Calendly
booking system here:






